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Viva Books, 2009. Softcover. Book Condition: New. First edition. The Business Essentials range of books is the
ideal choice for numerous business qualifications. The books offer the perfect learning solution for a multitude
of business related courses. These books lend themselves specifically to: Use on courses leading to degrees and
diplomas in business from a variety of institutions ? Use as genetic texts on a wide range of business-related
subjects ? Background reading and reference material for learners and lectures alike. The books provide
concise and comprehensive coverage of all aspects of Business, with these key features: A user-friendly format
for easy navigation ? Chapter introductions and summaries to put the topic into perspective ? plenty of up to
date illustrations and case studies for students to discuss or work through individually ?Numerous timed
activities to ensure consolidation of knowledge and further thought, with suggested answers ? Quick quizzes at
the end of each chapter to ensure understanding ? A glossary of terms and full index BPP Learning Media is
dedicated to supporting aspiring business professionals with top quality learning material, as they study for
demanding professional exams, often whilst working full time. BPP learning Media?s commitment to student
success is shown by the record of quality, innovation and market leadership in paper-based and e-learning
material. BPP Learning Media?s study materials are written by professionally-qualified specialists who know
from personal experience the importance of top quality materials for exam success. Contents: PART A: BASIC
ACCOUNTING: ? Introduction to accounts ? Recording transactions ? Accounting fundamentals: ledger accounts
and double entry PART B: PREPARING FINANCIAL STATEMENTS: Preparing a profit and loss account and
balance sheet ? Fixed assets ? Stock ? Debtors ? Accruals and prepayments PART C: COMPANY ACCOUNTS AND
INTERPRETATION: Company accounts ? Cash flow statements ? Interpreting financial...
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